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NMHCTPYKIOHNA

OTHOCHO 00pa0O0TBaHETO HA JIUYHU TAHHH OT
42. OY ,Xagxu Iumurbp®

I. NIPABHO OCHOBAHMHE

Un. 1. HacTosimaTa MHCTPYKIMS C€ M3/1aBa HA OCHOBaHHUeE 4. 23, ail. 4 at 3aKoHa 3a 3aluTa
Ha JIMYHUTC JaHHU.

II. HEJIM HA UHCTPYKIUATA

Un. 2. Hacrosiara HHCTpYKIHS UMa 3a e Aa perjaMeHTupa:

1. MEXaHU3MHTE Ha BOACHC , MOAABPIKAHC U 3alllUTa HA pCTUCTPUTEC, KAKTO CJIC/BA :

PETHCTBD ,,[IEPCOHAN’, ChbXPAHSIBAIIl TUYHUTE JAaHHU Ha PAOOTHUIIUTE U CITY)KUTEITUTE

B42. OV;

pEerucTbp ,,yUCHUIM’, ChXpaHsBall JMYHUTE JaHHW Ha Yy4YCHHMIH, OOy4yaBaHU B
YUYMIINLLETO;

PETUCTBD ,,pOAUTENN’, ChXpaHsIBAlll JUYHU JTAHHU Ha POAMTENM Ha oOyyaBaHHUTE B
YUHIIUIIETO YYCHULH.

3anbiDKeHUsATa Ha JIBKHOCTHUTE JIMIA, OOpabOTBAIlM JUYHU JAaHHU M TIXHATa
OTTOBOPHOCT IIPU HEU3IILIHEHUE HA TE3U 3aAbIKCHU;

HeoOxoauMuTe TEXHUYECKH M OPTaHU3alIMOHHN MEPKH 3a 3allluTa Ha JTMYHUTE TaHHU
Ha IMOCOYEHUTE MO-TOPE JIMIIA OT HEPaBOMEPHO 00paboTBaHE U TOCTBII.

III. ATMUHHCTPATOP HA JIMYHUTE TaHHHU

Un. 3. AaMuHHCTpaTop HAa TUYHU AaHHU € 42. OV cbe cefanuiiie U aJpec Ha yIpaBieHHE: TP.
Codus, yn. I'enepan Jlunpanau” Ne 5 ,nmpencrasnsiBano ot Jupexropa.

IV. Yn. 4. B peructsp ,,liepcoHan’” ce HaOMpaT U ChbXpaHABaT JUYHH JTaHHHU HA IEpCOHaIa Ha
YUWIKILIETO U Ha U3MBJIHUTEIUTE M0 TPaKIaHCKU JTOTOBOPH IO BpeMeE Ha JIEHHOCTTa UM BbB
BPbB3Ka C TE3U JOTOBOPHU C OTJIEN :

1.

2.

HHIUBUAYyaIU3UpaHe Ha TPYAOBHUTE, MPUPABHEHUTE HA TPYIOBH H TIPaXXITaHCKU
MIPaBOOTHOIIEHHE;

U3MIbJIHEHHE Ha HOpMaTUBHUTE U3KcKkBaHus Ha Konekca Ha Tpyna,

3akoHa 3a HapoJHaTa npocsera, Kojekca 3a cOlManHO OCUTYpsIBaHE,

3aKoHa 3a CYETOBOACTBOTO U JIp.;

HU3I10JI3BAHC Ha C'b6paHI/ITe JaHHU 3a CbOTBECTHUTEC JIN1IA 34 CHy)Ke6HI/I e, CBbp3aHn
ChC CBIIECTBYBaHE, M3MEHEHHE U IMpeKpaTsBaHe HAa TPYJOBHUTE, MPUPABHEHHU Ha
TPYAOBU U I'PaA’)KAAHCKU NPABOOTHOMICHUS, BOACHC HA CYHCTOBOJHA OTYCTHOCT OTHOCHO
MMOCOYEHHUTE MO-TOPe JULA U JAp.;

Un. 5. ®opmu Ha BOJIEHE HA PETUCTHPA




/1/ Ha xapTueH HOCUTE:

1.

2.

3.

JlanHuTe ce HaOUpar B MHCMEHA /JOKYMEHTalIHa OpMa/u ce ChXpaHsIBaT B JTUUHU
JocreTa Ha BCeKu ciaykuteln B 42. OV, win HaeTo 1o rpakIaHCKu JOTOBOP JIMIIE;
JluunuTe nocuera ce MOJPEk)AAT B KapTOTEYHH INKa(oBE CHC 3aKIIOYBAHE,
Pa3MOJI0KEHN B AUPEKIMATA HA YUUIHLIETO;

Jlumara, oOpabGoTBam JaHHUTE TNPEANPHEMAT BCHYKA OPTraHU3AI[MOHHO-
TEXHUYECKH MEPKH 33 ChbXPaHSABAaHETO M OMA3BAaHETO Ha JIMYHUTE OCHUETA, B TOBA
YHCII0 ¥ OTpaHMYaBaHe Ha JIOCTBIIA JI0 TSAX OT BHHIIHH JIMLA U CITYKHUTEIH;

4. JlnyHWTe JOCHETa HE Ce U3HACAT U3BBH Crpajara Ha aJIMHHUCTPATOPA.
/2/ Ha TeXHUYEeCKHU HOCUTEN
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JlnuyauTe nmaHHM ce BBBEXAAT B 0a3a naHHU W (ailjloBe Ha KOMITIOTPUTE Ha
oOpaboTBamuTe THYHU JAHHHU, KOUTO Ca CBHP3aHH B JIOKAJTHA MpeXka, ChC 3alIUTCH
JOCTBI A0 JIMYHUTE TaHHH.
KommiorspbsT Ha 3AC 1 CHETOBOJIUTEN € MOCTABEH B KAHIIEJIAPUATA HA YUUITUIIETO
JloCThII 10 OmnepaloHHaTa cCucTeMa, ChbprKaiia ¢aiioBe 3a 00paboTKa Ha TMYHU
JaHHU UMaT camMo oOpabOTBOIIMTE TH, Ype3 MapoJia, M3BECTHA CaMO Ha TAX, a B
OTCHCTBHE Ha 00pabOTBamIus TapojaTa ce ChoOIaBa Ha JMIETO, KOETO IIIE TO
3aMeCTBa;
3amuTaTa Ha €IEKTPOHHHUTE JaHHU OT HEMPaBOMEPEH JIOCTBII C€ OCUTYpSBa OT
MOAIBPKAHU AHTUBHPYCHHU TMPOTPAMU, NMEPUOJANYHO apXHUBHpAHE Ha JaHHUTE Ha
CBPBBP, KAKTO M Upe3 MOAAbPIKaHE HA TAHHW HA XapTHUEH HOCHUTEIT;
6. B peructbpa ce 00paboTBaT CiAeIHUTE IPYNU JIUYHH JAHHU :
OtHOCHO ¢u3nyueckaTa UACHTUYHOCT Ha juiata — umeHa, EI'H, Homep Ha nuuHa
KapTa, AaTa ¥ MACTO Ha M3/aBaHEe, a/IpeC, MECTOPOXKICHHE, TeleOHH 3a BPb3Ka U
ap.;
OTHOCHO ceMeiiHa MIEHTHYHOCT Ha JIMIaTa — CEMEHHO IOJIOXKEHUE — HaJu4Yue Ha
Opak, pa3Boj1, Opoii WICHOBE HE CEMEUCTBOTO, B T.4. JeIa U JIp.;
OtHOCHO 00pa30BaHMETO — BHJ Ha OOpPa30BAHHMETO, CICIHAIHOCT, MSCTO Ha
npuaoOMBaHe Ha OOpa30BaHHWETO, HOMEpP Ha AWIUIOMa W JaTa Ha U3JIaBaHE,
JOMBTHATETHA KBATH(HUKAIUS U JIP.;
OTHOCHO TpyHoBaTa AeHHOCT — npodecuoHanHa ouorpadusi, MPernopbKH, TPYI0Ba
KHIDKKA U Jp.;
OTHOCHO 37IpaBHHS CTaTyC Ha JIUIaTa — MEAUIIMHCKO CBHUJIETEJICTBO 32 3aeMaHe Ha
CHOTBETHATA JIBXKHOCT;
OTHOCHO TpPaKIAHCKO-TIPABHOTO CHCTOSIHME HA JIMIIaTa — CBHUJAETEICTBO 32
CBHIAMOCT.
7. JIOCTBII 10 TUYHUTE JaHHU

JocTen 10 IMYHUTE JaHHU Ha nepcoHana Ha 42. OY umar :
JIMpeKTOpbT HA YUUITUIIETO — IIPHU U3IIBJIIHCHHUE HA TPABOMOIIIHITA MY,
Cnyxutenure Ha 42. OY — 10 OTHACSIIUTE C€ 3a BCEKUTO OT TSIX JIMYHU JIaHHMU;
OO6paboTBanusaT TMUHUTE TaHHU — 3aBexxaan] ATC, cyeTroBoauTen;

HnuaTa, HACTHU I10 I'PpaAXKIAaHCKHU HJOTOBOPHU — BCIAKO OT TIAX — OO0 OTHACAIIUTE CC 3a
HEro JIMYHU JaHHU,

Jlunero, ocurypsiBamo codTyepa 3a €JIeKTPOHHHUS THEBHMK Ha YYWIHIIETO, IO
cuiaTa Ha I0roBop.

8. locThn 10 IUYHUTE JaHHM Ha ciykuTenute Ha 42. OY uMar U CbOTBETHUTE

OIMPAaBOMOIIICHHU OpTraHu — MOJIMOUA, CbA, CICACTBUC, IMPOKYpaTypa, PCBU3MOHHU U




KOHTpO.HHI/I OpFaHI/I, HN3UCKAJIN JAHHUTC 110 HAAJIC)KHU A pe,u BBHB Bmea C UBII'BJIHCHUCTO
Ha MIPaBOMOIIHSTA UM;

Y. 9. JlocTebT 10 JIMYHM JTAaHHU CE€ OCBIIECTBSBA MO pela, MPEABUICH B 3aKOHA 3a
3aliuTa Ha JINYHUTC JaHHU.
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V. PEI'’UCTBHP YYEHUIIN
10. B To3u peructbp ce HabUpaT U ChXpaHABAT JIMUHU JJAHHU HA YYEHUIUTE B 42.

OcpliiecTBABaHETO Ha yueOHHUA Npoliec — 00yueHHe U Bb3IUTaHUE HA YICHUIIUTE;
W3nbnHeHne Ha HOpMaTHBHHMTE HM3UCKBaHHMs Ha Konekca Ha Tpynma, 3akoHa 3a
HapojHaTa mpocBeta U IIpaBWIIHKKA 3a MPUIIOKEHUETO MY, 3aKOH 32 3aKpHiia Ha
JIETETO, 3aKOH 32 CEMEWHUTE ITOMOIIH 3a Je1la, 3aKOH 3a CTEIeHTa Ha 00pa3oBaHMueE,
0011000pazoBaTeTHIsI MUHUMYM U yueOHus miaH, HapenOu 3a 3a JOKyMeHTUTE B
cucTeMara Ha HapoHaTa MpocBeTa H Jp.;

W3non3Bane Ha chOpaHHUTE TaHHU 3a YYCHMIIUTE 3a CIYXeOHU IIeTH, CBBP3aHU C
oOpMSIHETO Ha clTy>)keOHaTa JOKYMEHTAIUs — JHEBHUIIU, OCIC)KHUIIH, CITyKEOHU
OenexXKH U Jp. — MOATbpXKAHE HAa KHHUTU 3a MOAJIEKAIIUTe Ha 3aJbHKUTEITHO
o0y4yeHHE YYEeHHIM, 33 U3JaJCHUTE YJOCTOBEPEHMs 3a 3aBBPIICH KJIac M U 3a
CHOTBETHUTE CTEMEHHM Ha 00pa3oBaHME, NTyOIMKATH MO JTOKYMEHTH 3a 3aBbpIICHA
CTETEH.

11. ®opmu Ha BOZIEHE Ha pErucThpa

/ Ha xapTreH HOCHTEI:

JlanHuTe ce HaOupaT B JOKyMEHTanHa ¢opma U ce O(OpMAT OT KIACHUS
PBHKOBOJUTEIN B JTHEBHUIIY;

JIHeBHUIINTE Cce MOJpEKJaT B CIeLMaIHU IIKadoBe B ydyuTeJICKaTa CTas U ca Ha
Pa3MoyIoKeHHE HAa BCUUKU YUUTENU U Bb3MUTATENs;

OO6paboTBamyTe JIUYHATE JaHHU NpPeJIpueMaT BCHUKH OpraHu3allMOHHHUU
TEXHUYECKH MEPKH 33 CbXPaHSIBAHETO U NIO3BAHETO HA THEBHULIUTE, B TOBA YUCIIO U
OrpaHUYaBAaHETO HA JOCTHIIA 10 TAX HAa BHHILIHH JIMIA U CITYKHUTEIIH;

JIHEeBHUIINTE HE CE U3HACIT U3BBH CcrpajiaTa Ha aJJMUHUCTPATOpa.

/2/Ha TeXHUYeCKH HOCUTEN

1.

2.
.
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JIndHUTE NaHHU ce BBBEXKIAT /B 06a3a JaHHU U OTACIHU (ailioBe/ Ha KOMITIOTPUTE
Ha oOpaboTBamuTe nuunuTe 1aHHu — B HEMCITYO, cBbp3aHu B JIOKaJIHA Mpexka
WJTH TIOOT/ICITHO, ChC 3aIUTEH JTOCTHIT JI0 JIMYHUTE JaHHH. HermocpeicTBeH 10CThIl
uMaT caMo 00paboTBANIUTE JINYHY JTaHHU;

KoMmoTepbT Ha AUPEKTOpA CE HAMUPA B KAOMHETa MY.
12. B peructbpa ce 06paboTBaT CICTHUTE TPYITH JIUYHA JTAHHU:

OtHocHO (u3uyeckaTa WIACHTUYHOCTH Ha Jwmnara, uMmenara, EI'H, anpec,
MECTOXKHBEEHE, TeJIeOH 3a Bpbh3Ka U Ip.;

OTHOCHO 00pa30BaHUETO — CTENEH HAa 00pa30BaHNE;
OTHOCHO TpyI0Ba JEHHOCT — MECTOpadOTa Ha POAUTEIT,
Ot rpyna apyra — MEIUIIMHCKH JJAHHU — HACJICACTBEHH 3a00JIIBaHUS U JIP.

VI. A0CTBII 10 JINYHHU JAHHU




Ui 13 JlocTell A0 TMYHUTE JaHHU HA yueHUuute ot 42. OY wumar :

—

JIUpEKTOPBT — IPU U3IBIHEHUE HA IPABOMOILUATA MY.

Oo6paboTBanure JAUYHUTE AaHHW — yuutenw, yuutenun [[JIO u 3amecTHUK-

AUPCKTOPHU, MCA. CCCTpaA, IPpU USINBJIHCHUAHA TCXHUTC 3abJDKCHUSA, IPCABUACHU B

CHOTBETHUTE HOPMATUBHU AKTOBE U ITHKHOCTHUTE UM XapaKTEPUCTUKH;

3. I[OCTBH'LT A0 CIICKTPOHHUSA NHCBHHK B caplta Ha YYWIMIICTO CTaBa MOCPECACTBOM
MHAUBUAYAIHU TAPOJIH 32 JOCTHII [TOJ1 KOHTPOJIAa Ha aJMUHUCTPATOpa — TUPEKTOP U
aIMHUHHMCTPATOpPA HA CalTa Mo JOTrOBOp. JIMUHHUTE NaHHU Ca KOJMPAHU U TOCTBHIIHU
camo upe3 NepcoHu(UKaIMs Ha TaHHUTE, CTPOTO MHIMBHUIyaIHA 32 BCEKU.

4, I[OCTBH A0 JIMYHUTC JaHHU Ha YYCHUIUTC UMAT U CbOTBCTHUTC ABbPiKaBHU OpraHu,

KOUTO ca M3UCKaJIM JaHHUTE M0 HAJIIEIKEH PeJl BbB BPb3Ka C U3IIbJIHEHUE Ha TEXHUTE

MIPaBOMOIIIHSL.

VII. PETUCTBHP - POAUTEJIN

Un. 14. B perucswp ,,Pogurenn” ce Habupatr ¥ ChbXpaHsIBaT JaHHU HA POJUTEIUTE Ha

ydyeHuuuTe, yyamu B 42. OV c oruen :

1. OcpnbiuecTBsBaHe Ha B3aMMOJEICTBHE HAa BB3IMUTAHUE U KOHTPOJ.

2. UsnbnHenne Ha HopMaTuBHHUTE u3uckBaHus Ha 3IIYO wu IlpaBunnuka 3a
MPUIIOKEHUETO MY, 3aKOH 3a ceMeitHuTe nomoinu 3aaena, KCO u ap.

3. HM3non3Bane Ha chOpaHWUTE JAHHU 3a YUCHUIIUTE 3a CIY)KEOHU IICNIH, CBBP3aHU C
o OpMSIHETO Ha 3aBJDKUTENIHATA JOKYMEHTAIUS /THEBHULIN, €TIEKTPOHEH THEBHUK,
OeNeKHUIH, CITY)KeOHU OENeKKU U 1p./, TOJAbpKaHe HA KHUTH Ha TOJICKAIINTE
Ha 33bJDKUTENIHO 00yUeHHE YUCHHUIIH.

Y. 15. @opMu Ha BOJIEHE HA PETUCTBPA

/1/.Ha xapTueH HOCHUTeN :

1. lanaute ce Habupar B JOKyMeHTasHa (opMa U ce O(OpMAT OT KIACHHA
PBKOBOJIUTEI B JHEBHUIIM U KHUTH 32 TIOJUIKALIUTE HA 3aIBJKUTEIHO 00yueHHe,;

2. OOpaboTBaluTe JIUYHUTE [AaHHU MpEIIpuUeMaT BCHYKH OpPraHU3allMOHHO —
TEXHUYECKH MEpPKH 32 CBhXPAaHEHHETO U OINa3BaHETO Ha JHEBHULIHUTE U
OTrpaHMYaBaHETO Ha JOCTHIIA IO TAX HAa BbHIIHHU, HEOTOPU3UPAHHU JIUIIA;

UYn. 16 B perucrbpa ce 00paboTBaT CIEAHNUTE TPYIH JTMYHU TAHHH :

1. OtHOCHO (u3nMUeckaTa UACHTHYHOCT Ha JMiata — umeHa, EI'H, aapecu, tenedonun
3a Bpb3Ka U Jp.;

2. OtHOCHO TpyAoOBarTa AEHHOCT — MecTopaboTa Ha POJIUTEIS.

VIII. JOCTBII 10 JIMYHU JAHHH

Ui 17. locThll A0 TMYHUTE JaHHU HA POJUTENNTE Ha yueHUIUTE OoT 42. OV umar :

1. JupekTopbT — pu U3MBIHEHUE HA IPABOMOIIHSITA MY,

2. OO6paboTBanuTe TUYHN JaHHU — YUYUTETH, BH3IUTATEN, MEIUIIMHCKA CECTPa
— NP U3MBJIHEHUE HA 33bJDKCHHUATA UM TI0 JUTHKHOCTHA XapaKTePUCTHKA U
CHOTBETHO HOPMATHUBHUTE aKTOBE;

3. JlocTh'bT A0 JNWYHUTE JaHHU HA POJIUTEIUTE UMAT M CHOTBETHHUTE
JTbp’)KaBHU OpPraHH, KOMTO Ca W3WCKaIW JAaHHUTE MO HAJJIC)KHHUS PEl BHB
BpPB3Ka C U3IIBIHCHUETO HA TEXHUTE TIPABOMOIIIHS.




IX. OTTOBOPHOCT ITPH HEU3ITbJIHEHHUE

Ui 18. 3a HEM3IIBIHEHNE OT CTPAHA HA CHOTBETHUTE IBKHOCTHH JIMIIA 110 Ta3U UHCTPYKLUS
U 1o 3aKkoHa 3a 3allUTa Ha JIMYHUTE MAHHHU, C€ HajaraT JUCLUIUIMHAPDHU HAKa3aHUS IO
Konekca Ha Tpyna. Korato HeM3I'bJIHEHUETO HA CHOTBETHOTO 3abJIKEHUE € KOHCTaTUPAHO U
YCTaHOBEHO OT HAJUIEKEH OpraH — IPEIBUICHOTO OT 3aKOHA 3a 3allUTa Ha JINYHUTE JAHHU
aJIMUHUCTPATUBHO HaKa3aHUe — Iiooa.

Un. 19. Axo B pe3nwirTat OT ASHCTBHUATA HA ChOTBETHOTO JUIBKHOCTHO JIUIE IO 00paboTBaHe
Ha JIMYHWUTE JAaHHU Ca IPOU3TEKIM BPEIU 3a TPETO JIMIE, CHILOTO MOXKE Ja IMOTbpPCU
OTIOBOPHOCT I10 pejia Ha 00II0TO rpaX1aHCKO 3aKOHOJATEICTBO WX 110 HAaKa3aTelIeH pell, ako
U3BBPIICHOTO IIPEACTABIsIBA MO0 — TEXKO JIESHUE, 3a KOETO c€ IMpEeIBMKIa HaKa3aTeJIHa
OTIOBOPHOCT.

X. IOII'bJIHUTEJIHHU PA3SIIOPEABH

[To cMuchia Ha HacTOALIATa UHCTPYKIIHS
§ 1,,JInyHn naHHM” — OTHACAT CE 3a BCAKaKBa MHPOPMaIKs, OTHACSAIIA ce 10 PU3NIECKO JIMLIE,
KOETO € WACHTU(DUIIUPAHO, WM MOXe Ja Oble WACHTU(PHUIMPAHO NPSKO MM HETPSKO upes3
UACHTU()UKAIIMOHEH HOMEP WK Ype3 €1H WU MoBeYe crieln(puuHu Ipru3HaLIy;
§ 2 ,O0paboTBamu Ha JUYHH JAHHU Ca OTIOBOPEH CYETOBOAWTEN U 3aBEXKIAIl
aIMUHUCTPATUBHO-TEXHUYECKA cIyk0a, yaurenu, yuuren [[J1O, menunmHcKka cectpa
§ 3 JIuunure naHHM TpsiOBa 1a :

1. Ce obGpaboTBaT 3aKOHOCHOOPA3HO U TOOPOCHBECTHO;

2. Ce cnOupar 3a KOHKpPETHH, TOYHO ONpEICNCHM LEIM U Ja He ce oOpaboTmar
JOIBIIHUTEITHO 110 HAYKH, HEChbBMECTHM C TE3H LIENH;

3. bbIar chOTHOCHMH, CBBP3aHM CBbC, W HE HAIXBBPILALNIM LEIUTE, 33 KOUTO Ce
obpaboTBar;

4. bpaar TOYHM U IO HEOOXOJUMOCT JIa C€ aKTyaIu3HparT.

XI. BAKVIIOYUTEJIHHU PA3IIOPEIBA

§ 1 3a HeypenaeHUTE BBIIPOCH B WHCTPYKIUATA C€ TMpUiarar pasnopeadute Ha 3akoHa 3a
3al1uTa Ha JIMYHUTC JaHHHU U HpaBI/IHHI/IKa 3a HpI/IJIaFaHeTO My,

§ 2 Hacrosimmata HHCTpYKIHS. €€ U3/1aBa B CbOTBETCTBHE ChC 3aKOHA 3a 3alllUTa HA JTUYHUTE
JaHHHU.




